Cover Letter Worksheet 
Header (Same as Resume) 

Date __________________________


Dear _________________________ 

Re: ______________________________________________________________________________

Opening Paragraph:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________      ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Body Paragraph:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Closing Paragraph:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Sincerely,
Your Full Name typed (leave space for your signature if mailing or delivering in person)

19
WorkBC Employment Services Centre – YWCA Metro Vancouver
